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Visa Regulations and other Exchange Logistics
We are delighted that you are interested in joining the Leibniz Centre for Tropical Marine Research (ZMT) as a guest researcher. To ensure your transition to Bremen is as smooth as possible, please find the following essential details regarding your stay, logistics, and funding. More information will be provided to you by HR if you are selected under the Exchange Programme framework.
1. Integration and Resources
ZMT is proud to be part of the vibrant UBRA research network, which is closely affiliated with the University of Bremen. As you prepare for your move, we highly recommend exploring the University’s "Welcome to Bremen/Germany" resources. They offer invaluable insights into local life, administrative steps, and navigating the city. Once in Bremen, you can also visit these facilities in person, as the ZMT campus is located close to the university campus.

· UBRA Welcome Center Info & Guide: 
https://www.bremen-research.de/en/welcome-guide

· UBRA Welcome Center Contact & Directions: 
https://www.bremen-research.de/en/welcome-center/contact-and-directions

· UBRA Welcome Package: 
https://www.uni-bremen.de/en/research-alliance/welcome-center/forms-to-download/welcome-package

· UBRA Willkommensmappe (English): 
https://www.bremen-research.de/en/welcome-center/translate-to-english-downloads/translate-to-english-willkommensmappe

· UBRA Arrival Checklist & Addresses: 
https://www.bremen-research.de/fileadmin/user_upload/pdf/Arrival_Checklist__2_.pdf

· UBRA Arrival in Bremen: 
https://www.bremen-research.de/en/welcome-center/translate-to-english-ankunft-im-land-bremen

2. Visa Arrangements

Please inform yourself about the specific visa requirements for your country of origin. Official information can be found on the website of the Federal Foreign Office or via the German Embassy in your home country. Please initiate the application process well in advance. Administrative processing for visas and supporting documentation can take several weeks (usually 6 to 8 weeks). Having your documentation in order early is vital for a timely start.

3. Financial Logistics
For ease of international transactions, we recommend using Wise (formerly TransferWise).
· Why? They provide European account numbers (IBAN), which allows ZMT to transfer your funds seamlessly.

· Benefit: This platform typically offers lower fees and faster processing times for receiving your allowances.

· For further details, please refer to the separate information sheet.


4. Health and Travel Insurance
Please note that ZMT is legally restricted from recommending specific insurance providers. However, we strongly suggest:
· Informing yourself on travel insurance for your Visa application.

· Securing comprehensive travel insurance for your initial transit.

· Browsing for specialized "researcher insurance" designed for international academic stays to ensure you have adequate health coverage while in Germany.

5. Funding Schedule
Your stay is supported by a structured allowance system designed to give you autonomy over your travel and living arrangements.
	Payment Type
	Amount / Schedule
	Purpose & Notes

	Travel Allowance
	€1,200
	Paid approx. 6 weeks before your start date. You are responsible for booking your own round-trip flights.

	Monthly Allowance
	€1,400

50% upon arrival / 50% mid-way through stay
	Covers all other expenses (accommodation, insurance, local transport, etc.).


A Note on Financial Management: You are not required to submit individual receipts for your expenses to us. However, by accepting this funding, you commit to the sensible and professional management of these resources to ensure they fully support the objectives of your research stay.
We are very much looking forward to hearing from you and potentially welcoming you to our institute and the city of Bremen. If you have any immediate further questions regarding these procedures, please do not hesitate to reach out.

Best regards,
The Exchange Coordinator
On behalf of ZMT
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